
AdvanceYour Knowledge 
Webinar Series

Welcome
Please take a moment to locate the Zoom Webinar controls.

Feel free to say hello or ask a question using the Q & A feature.

E-Filing (W2’s, 1099’s, 1094’s and 1095’s) 
with Shelby Financials and Nelco



What we’ll cover today…

How to E-File with Nelco…

• 1099s

• W2’s

• 1094s and 1095s (ACA Reporting)



E-file Threshold Change



Nelco's E-file Services



Before E-filing
• Check that your information is accurate!

• Run an Edit Report for both 1099’s and w-2’s and verify …
• Name

• Address

• Social Security or EIN

• Wages/Non-Employee Compensation Amounts

• Taxes (State and Local if applicable)

• We’ve included a Help Document if you find you need to 

make any changes before E-filing.

Help on making Corrections in Financials affecting your eFiling

https://ministrybrandshq-my.sharepoint.com/:b:/g/personal/bill_ballou_ministrybrands_com/EQ82d8TqcLRKkqR5EcexSUsBWy3KKyU2zVTr6d7wq9TBFg?e=2skDM7


How to run a 1099 Edit Report

• Accounts Payable > 
Reports > 1099

• Most customers will use 
Type NEC (Non-Employee 
Compensation).

• Enter as shown.

• Click Run Report.



1099 Edit Report

• Verify the Name, Address, 
Social Security or Federal ID, 
and Amounts are correct.

• If you need to make any 
corrections, please see the 
Help Document provided in 
the Chat box and at the end of 
this presentation.



Run the 1099 E-File for Nelco
• Change the report type to E-File Service and click Run Report.



Create an Account or Login



How to run W-2 Edit Report

• Payroll > Reports > W-2s

• Enter as shown.

• Click Run Report.



W2 Edit Report

• Verify the Name, Address, 
Social Security and Amounts 
are correct.

• If you need to make any 
corrections, please see the 
Help Document provided in 
the Chat box and at the end of 
this presentation.



Run the W2 E-File for Nelco

• Change the report type to E-File 
Service and click Run Report.

• To check on previously 
submitted E-Filings, click the 
Check Filing Status link.



Create an Account or Login



How to run a 1094s and 1095s

• Payroll > Reports > ACA 
Reporting

• Click Continue and you’ll be 
redirected to the ACA website.



Where can I watch this video again?

Watch or Register to attend 
Webinars 

@ Community.Shelbysystems.com

http://community.shelbysystems.com/


Working to Make Your Organization More 
Recession Resistant

Date: 11/16/2022

Time: 3pm E/2pm C/12pm P

Led by: 
Mark Crain (Staff Trainer) and Kristen Foster (Giving Success)

Sign up today!

Next “Advance Your Knowledge” Webinar

https://ministrybrands.zoom.us/webinar/register/WN_nR9G7BuWRyKclxe_4fciXg

